
 

 

dän a Näye  Ve n ture s  
Com pute r Cours e s  

Cours e  Out line  
 

Com put e r File  Manage m e nt  

INSTRUCTOR: J a n ice Willia m s  TELEPHONE: (867) 668-6925  
 jwilliam s @dan an aye .c om   1 -800-661-0448  

LOCATION: 409  Bla ck  Street  FAX: (867) 668-3127  
 Wh iteh orse, Yu kon   EMAIL: dn v@da n an a ye.com  
 Y1A 2N2 
   

COURSE LENGTH: 3  Hou rs   

FEE: $55 .00  + GST  
    

COURSE INFORMATION  

PREREQUISITES: 
N/ A 
 

COURSE DESCRIPTION: 
Th is  cou rse is  des ign ed  to give th e u sers  a n  u n ders ta n din g of h ow com pu ters  a re 
orga n ized  a n d  h ow to orga n ize th eir  own  com pu ters . 
 

COURSE GOALS: 
Upon  com pletion  of th is  cou rse s tu den ts  will u n ders ta n d : 
- Com pu ter  File Stru ctu re 
- How to Crea te, Ren a m e a n d  Delete Folders  
- How to Orga n ize Files  a n d  Folders  for  ea s ier  a cces s  
- How to Fin d  Docu m en ts  on  you r  Com pu ter  
 

MAJ OR COURSE OBJ ECTIVES: 
To tea ch  u sers  h ow to orga n ize th eir  com pu ters .  
 

COURSE FORMAT: 
Lectu re, dem on s tra teion , la b  t im e 

 
COURSE REQUIREMENTS  

ATTENDANCE AND PARTICIPATION 
Stu den ts  a re requ ired  to be in  a t ten dan ce for th e du ra t ion  of th e cou rse to receive 
a  cer t ifica te. 
 

QUIZZES: 
N/ A 
 



däna Näye Ventures Course Outline  
 

 

ASSIGNMENTS: 
In  cla s s  a s s ign m en ts  on ly 
 

DETERMINATION OF FINAL MARK: 
N/ A 

 

TEXT AND MATERIALS: 
A m a n u a l a n d  d is k  a re p rovided  
 

QUIZZES ,  TERM EXAMS ,  AND FINAL EXAM: 
N/ A 
 

GRADES ON TRANSCRIPT: 
N/ A 

 
 


