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Computer Basics

INSTRUCTOR: Janice Williams TELEPHONE: (867)668-6925
jwilliams @dananaye.com 1-800-661-0448

LOCATION: 409 Black Street FAX: (867)668-3127
Whitehorse, Yukon EMAIL: dnv@dananaye.com
Y1 A 2N2

COURSE LENGTH: 30 Hours

FEE: $350.00 + GST

COURSE INFORMATION

PREREQUISITES:
None

COURSE DESCRIPTION:
This course introduces the new user to some basics of working with a computer
and identifies the components of a computer. Students will learn how to use the
Windows Operating System to make the working environment of the computer
easier to use.

COURSE GOALS:
Students will have better understanding of the computer and how it works, and
understand the difference between the operating system and programs. Students
will also learn how to manager folders and files and how to customize their
desktops.

MAJOR COURSE OBJECTIVES:
Upon successful completion of this course students will be able to:

* Identify computer components

* Identify different types of Disks and Disk Drives
* Understand "booting" or turning on a computer
* Understand the various types of computer programs
* Understand the Desktop

* Run programs in a Windows environment

* Move within Dialog boxes

* Open Windows/ Programs

* Switch between open Windows/ Programs

* Manager Folders and Files

* Understand file management techniques



didna Nédye Ventures Course Outline

COURSE FORMAT:
Lectures, demonstration and lab time.

COURSE REQUIREMENTS

ATTENDANCE AND PARTICIPATION
Students are required to be in attendance for the duration of the course to receive
a certificate.

QUIZZES:
N/ A

ASSIGNMENTS:
N/ A

DETERMINATION OF FINAL MARK:
N/ A

TEXT AND MATERIALS:
Manual is provided, floppy disks if required are supplied.

Quizzes, TERM EXAMS, AND FINAL EXAM:
N/ A

GRADES ON TRANSCRIPT:
N/ A
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