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How To Re c ruit  & Hire  Good Em ploye e s  

INSTRUCTOR: J en n ifer  Medera k  TELEPHONE: (867) 668-6925  
 jm e de rak@dananaye .c om  
 1 -800-661-0448  

LOCATION: 409  Bla ck  Street  FAX: (867) 668-3127  
 Wh iteh orse, Yu kon   EMAIL: dn v@da n an a ye.com  
 Y1A 2N2 
   

COURSE LENGTH: 6  Hou rs   

 
   

COURSE INFORMATION  

PREREQUISITES: 
N/ A 
 

COURSE DESCRIPTION: 
A works h op  on  th e es sen t ia l s teps  to  recru it  a n d  h ire good  em ployees . 
 

COURSE GOALS: 
Upon  com pletion  of th is  cou rse s tu den ts  will be a b le to:  
- Develop  job  descr ip tion s  
- Develop  a  s ta tem en t  of qu a lifica t ion s  
- Write recru itm en t  a ds  
- Screen  a pp lica n ts  effect ively for  a n  in terview 
- Con du ct  in terviews  th a t  revea l th e bes t  can d ida te 
- Score a pplica n ts  ba sed  on  es ta b lish ed  cr iter ia  
- Con du ct  referen ce ch ecks  to ver ify th e ca n dida te’s  su ita b ility 
- Avoid  p rob lem a tic s itu a t ion s  
 

MAJ OR COURSE OBJ ECTIVE 
Th e object ive of th is  cou rse is  to ou tlin e th e s teps  n eces s a ry to recru it  a n d  h ire th e 
bes t  ca n dida te for  th e job . 
 

COURSE FORMAT: 
Lectu re, dem on s tra t ion  
 

COURSE REQUIREMENTS  

ATTENDANCE AND PARTICIPATION 
Stu den ts  a re requ ired  to be in  a t ten dan ce for th e du ra t ion  of th e cou rse to receive 
a  cer t ifica te. 
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QUIZZES: 
N/ A 
 

ASSIGNMENTS: 
In  cla s s  a s s ign m en ts  on ly 
 

DETERMINATION OF FINAL MARK: 
N/ A 

 

TEXT AND MATERIALS: 
A m a n u a l is  p rovided  
 

QUIZZES ,  TERM EXAMS ,  AND FINAL EXAM: 
N/ A 
 

GRADES ON TRANSCRIPT: 
N/ A 

 
 


